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Data Protection Policy
Fair Foundations Dyslexia and Learning Support
Arrangements: January 2026–2027
1. Purpose
This policy outlines Fair Foundations Dyslexia and Learning Support’s approach to ensuring the confidentiality, security, and lawful processing of personal data collected and used during learning support sessions, assessments, or related educational services, in compliance with the General Data Protection Regulation (GDPR) and the Data Protection Act 2018.
2. Scope
This policy applies to all staff, contractors, and volunteers involved in the collection, storage, or processing of personal data at Fair Foundations Dyslexia and Learning Support, including:
· Dyslexia and learning support sessions
· Educational assessments and diagnostic testing
· Exam access arrangements
· Communication with parents, guardians, and external professionals
3. Principles of Data Protection
Fair Foundations Dyslexia and Learning Support commits to the following GDPR principles:
· Lawfulness, fairness, and transparency – Data will be collected and used only for legitimate purposes, with clear communication to individuals.
· Purpose limitation – Personal data will only be used for the purpose it was collected, such as providing learning support or facilitating exam access arrangements.
· Data minimisation – Only data essential for supporting the student will be collected.
· Accuracy – Personal data will be kept accurate and up to date.
· Storage limitation – Data will not be retained longer than necessary for the purpose it was collected.
· Integrity and confidentiality – Appropriate security measures will be in place to protect personal data.
4. Collection of Personal Data
Personal data collected may include:
· Student names, contact details, and date of birth
· Educational records and reports
· Psychological or medical assessments (where relevant)
· Results of standardised tests or diagnostic assessments
· Observations and reports from teachers or educational staff
Sensitive data, such as information about learning difficulties or disabilities, will only be collected with explicit consent.
5. Consent and Information Sharing
· Explicit consent will be obtained from parents, guardians, or students (as appropriate) before any assessment or processing of sensitive data.
· Personal data will only be shared with relevant parties (e.g., schools, exam boards, external assessors) on a strict need-to-know basis.
· Individuals may withdraw consent at any time, though this may limit the services we can provide.
6. Data Storage and Security
· Personal data will be stored securely, either in locked filing cabinets or on encrypted digital systems.
· Access to personal data is restricted to authorised personnel only.
· Appropriate safeguards, including passwords, encryption, and secure backups, are implemented to prevent unauthorised access, loss, or disclosure.
7. Retention and Deletion
· Personal data will only be retained for as long as necessary to provide learning support, complete assessments, or meet statutory requirements.
· Once no longer required, personal data will be securely deleted or shredded.
8. Responding to Data Breaches
· In the event of a data breach, Fair Foundations Dyslexia and Learning Support will follow its data breach protocol.
· Affected individuals will be informed promptly, and the Information Commissioner’s Office (ICO) will be notified if required.
9. Rights of Individuals
Individuals have the right to:
· Access their personal data
· Request correction of inaccurate or incomplete data
· Request deletion of data that is no longer necessary
· Object to the processing of their personal data where applicable
· Request restriction of processing under certain conditions
Requests to exercise these rights should be made in writing to Fair Foundations Dyslexia and Learning Support.
10. Review and Monitoring
· This policy will be reviewed annually, or sooner if necessary, to ensure compliance with GDPR and the Data Protection Act 2018.
· Staff will be trained regularly on data protection requirements and procedures.
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